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TOWN HALL MEETING 
WEST END PHASE 2 

 
If you listed Rockwell on your Housing Choice Survey as a place you would like to live, 
please attend  the West End Phase 2 Town Hall Meeting.   The Draft Tenant Selection 
Plan  and  Lease was mailed  to  you  if  you  in December  for  your  review  and  to  give 
comments. 

 
The Draft Tenant Selection Plan (TSP) and Lease for West End Phase 2, a mixed‐income 
community  is  available  for  review.  The  Chicago Housing  Authority  (CHA)  is working 
with the Rockwell Gardens Working Group to develop a Draft TSP and Lease for use at 
the  private  development  known  as  West  End  Phase  2.  The  units  within  this 
development  that  will  be  used  as  replacement  public  housing  units  for  Rockwell 
Gardens. If you listed West End Phase 2 on your Housing Choice Survey as a place you 
want  to  live, you can comment on  the Draft TSP and Lease during  the 30‐day public 
comment period. 

The CHA will accept comments until January 25, 2010, and all comments must be received 
by 5:00 p.m. You are  encouraged  to attend  the  town hall meeting, but  you may  send 
written comments by mail, email, or fax to:   

Mail Comments to:    Chicago Housing Authority 
        Research, Reporting and Communications (RRC) Department
        Attention: Draft TSP & Lease West End Phase 2    
        60 E. Van Buren St., 10th Floor 
        Chicago, IL 60605 

 
E‐mail Comments to:   commentontheplan@thecha.org 
        Subject: Draft TSP & Lease West End Phase 2 
 
Fax Comments to:    (312) 913‐7837 
        Attention: Draft TSP & Lease West End Phase 2 

 
The CHA will hold a town hall meeting to receive oral and written comments on the 
Draft  TSP  and  Lease  for West  End  Phase  2.    The  date,  time,  and  location  of  this 
meeting are provided below:   

   
Date:    January 23, 2010  

  Time:    10:00 a.m. to 11:00 a.m.   
  Location:  Grant School Campus 
      145 S. Campbell 
      Chicago, IL 60612 
 
Please call the CHA RRC Department at 312‐913‐7848 with questions. 



 

 Page 1 of 14  
    

RESIDENT SELECTION PLAN 
WEST END (PHASE 2)  

 

RESIDENT SELECTION PLAN 
 
The occupancy and resident selection criteria are a critical component of this project. 
Successful economic integration will be attained through (i) the strict application of 
income requirements for the ACC Assisted Units and the LIHTC Units and applicable 
eligibility requirements of the ACC Assisted and LIHTC, and Market Rate Units, and (ii) 
the consistent and nondiscriminatory application of the Resident Selection Plan.  Unless 
otherwise indicated all selection criteria shall be applied equally to all applicants for all 
units. 
 
The term “ACC Assisted Units” refers to the units which are required to be operated as 
public housing units.  All of the ACC-Assisted Units are also LIHTC units (defined as 
follows).  The term “LIHTC” units means the units which are operated as low-income 
housing tax credit units under the applicable restrictions of Section 42 of the Internal 
Revenue Code, as amended, and the term “market units” means the units that have no 
income limits or restrictions.  The term “RRC” shall mean the CHA Leaseholder Housing 
Choice and Relocation Rights Contracts approved by the CHA Board on 3/20/01 and 
10/16/01, and any amendments thereto.  As used herein, “Development” shall mean 
Phases I-B, II and III of the West End West End development. 
 
 
A. Nondiscrimination 

 
Federal, state and local fair housing laws cover equally all units in the 
Development, whether ACC Assisted and LIHTC or Market Rate Units. All 
practices, in every aspect of the Plan and the Agent's activities, must not subject 
any person to discrimination prohibited by these laws, which currently prohibit 
discrimination based on race, color, religion, sex, disability, familial status, 
national origin, marital status, ancestry, gender identity, and sexual orientation. 

 
 
B. Unit and Waiting List Classification 

 
West End Phase II Rental consists of 112 units assigned as follows: 

 
ACC 
Units 

LIHTC Only 
units 

Market Rental 
Units Total Units 

65 33 14 112 
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C. Selection Preferences for ACC Assisted and LIHTC Units 

 
Applicants for ACC- Assisted Units that are subject to the RRC are referred to 
herein as “RRC Applicants”. The RRC has established levels of preference for 
RRC Applicants.  The CHA has further established a Housing Offer Process 
(HOP) which ranks each RRC Applicant seeking admission to West End 
according to the established levels of preference. 
 
Preference for admission to ACC Assisted Units will be given to eligible RRC 
Applicants in accordance with the levels of preference established in the RRC.   
The CHA will provide the Management Agent with a list (or access to a database) 
of all families subject to the RRC that have elected  West End as their permanent 
housing choice and that are Authority lease compliant (the “RRC list”).  This list 
will also reflect an order of priority for admission consideration established by the 
CHA, in compliance with HOP. These preferences shall remain in effect until the 
list has been exhausted.  Screening criteria described elsewhere shall apply to 
the consideration of admission of all Rockwell Gardens applicants, including 
RRC applicants.   
 
During the LIHTC compliance period, the order of admission to ACC Assisted 
Units shall be governed by the requirement that all of the ACC Assisted Units 
shall be occupied by residents whose income is equal to or less than 60% of 
Area Median Income (AMI) at initial occupancy.   
 
RRC Applicants, in good standing, whose income is equal to or less than 60% of 
Area Median Income (AMI) at initial occupancy and who choose to make 
application for LIHTC Units will be granted a preference for those non-ACC 
Assisted LIHTC units as they become available. This preference will remain in 
effect until all RRC Applicants making such application have been housed in 
LIHTC Units. 
 
The Management Agent will reserve the right to pass over Non-RRC applicants 
for Non-ACC Assisted LIHTC Units to insure compliance with this requirement. 
Those Non-RRC applicants for Non-ACC Assisted LIHTC Units who are passed 
over to meet this requirement will retain their place on the LIHTC non-ACC 
waiting list and will be accommodated, with a non-ACC LIHTC unit, once this 
requirement is met. Notwithstanding anything in this Resident Selection Plan to 
the contrary, in the event that an RCC Applicant is granted such preference, that 
applicant must, in addition to all of the other requirements set forth in this plan, 
provide evidence that such Applicant has sufficient income to  pay the rent 
charged for the LIHTC unit. 
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D. Waiting Lists Maintenance for All Units 
 

The waiting list for ACC-Assisted Units shall be initially derived from RRC list 
developed by the CHA to be made available to and managed by the 
Management Agent.  Upon exhaustion of this list, the waiting list for ACC-
Assisted Units will be derived by the Management Agent from the CHA general 
public housing waiting list.  Any site-based waiting list created by the owner (to 
be used  after waiting lists created from the RRC pool and that derived from the 
CHA waiting list) is subject to HUD approval.   
 
The Management Agent shall maintain the waiting list for non-ACC LIHTC Units 
by date and time of initial application. Order of the LIHTC waiting list for LIHTC 
Units will be determined on the basis of the chronological order of the dates of 
application.  Order of preference for RRC Applicants applying for non-ACC 
LIHTC Units will be based on the commencement of the RRC Applicants' 
tenancy in the Former Rockwell Gardens Development.  Preference for the non-
ACC LIHTC units will be (1) first, to former or current Rockwell Gardens 
residents, in order of their commencement of tenancy at the Former Rockwell 
Gardens Development, and (2) to any other RRC applicants, in order of the date 
and time of their application.   

 
The Management Agent shall maintain the waiting list for Market Rate Units, if 
any, by date and time of initial application. Order of the Market Rate waiting list 
for Market Rate Units will be determined on the basis of the chronological order 
of the dates of application. 

 
Each waiting list will be subdivided based on unit sizes and types. Each applicant 
family determined to be eligible will be placed on the waiting list for the unit size 
and type (or sizes and types) which the family requests, subject to following 
standards and qualifications: 

   
No. of Persons 

No. of 
Bedrooms Minimum Maximum 

1 1 2 
2 2 4 
3 3 6 
4 4 8 

 
 
E. Application Requirements for All Units 
 

Each applicant for admission to a dwelling unit in the Development, including 
each RRC Applicant applying for residence to the Development, must submit to 
the Agent a completed signed application, including all accompanying consent 
forms for release of information pertinent to eligibility determination and selection 
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criteria, on forms furnished by the Agent. Adequate procedures in compliance 
with the public housing and LIHTC requirements will be developed to obtain third-
party verification and protect the confidentiality of information with respect to 
each applicant. Information relative to the acceptance or rejection of an applicant 
on eligibility or suitability grounds, or the grant or denial of any applicable 
preference, must be documented and placed in the applicant's file. 

 
 
F. Income and Other Eligibility Qualifications  
 

Applicants who apply for admission to any ACC Assisted Units at the 
Development must meet the income and eligibility rules for admission to public 
housing and as all public housing units are LIHTC units, they must also meet the 
criteria for admission to LIHTC units as well as the criteria set forth in this Plan.  
Applicant income for LIHTC units may not exceed 60% of the AMI at time of 
initial occupancy.   Applicants who apply for admission to any Market Rate Units 
at the Development must meet the eligibility tests set forth in Section J hereof.   
 
Reasonable accommodation will be made for persons with special needs.   
 
 

G. Minimum Rents for ACC Assisted Units 
 

A minimum rent of $75.00 will be established. Minimum rents may be waived for 
families that demonstrate financial hardship. Financial hardship includes the 
following: 
 

1. The family has lost eligibility for or is awaiting an eligibility for a 
Federal, State or local assistance program, including a family that 
contains a member who is an alien lawfully admitted for permanent 
residence; 

 
2. The income of the family has decreased because of changed 

circumstances, more specifically: 
 

a. involuntary loss of employment; 
 

b. death of an authorized resident whose income is counted in the 
rent calculation; 

 
c. loss of income due to personal illness and/or disability; or 

 
d. family medical leave from work to care for a parent, spouse or 

child. 
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Minimum rents may be “abated”, if short-term, or “waived” for the duration of a 
qualifying long-term financial hardship. For the purpose of a finding of a 
“Qualifying Financial Hardship”, a Short-Term Financial Hardship will be defined 
as lasting no more than 90 days; while a Long-term Financial Hardship will be 
defined as lasting more than 90 days. The resident must provide the 
Management Agent with required proof of hardship every sixty (60) days. 
 
At the option of the Management Agent, rent will be abated during a short-term 
hardship; with the family being required to pay back all minimum rent from the 
start of the hardship to the end of the hardship. The Management Agent may 
accept a reasonable re-payment plan for the back rent. In accordance with law, 
the rent will be waived for any period of qualifying long-term financial hardship. 
 
The Management Agent may deny a claim of financial hardship if a family’s 
failure to comply with requirements to receive public benefits caused an 
interruption in such benefits pursuant to CHA’s Imputed Welfare Income 
Procedure, and/or a family refuses or fails to provide verifiable third party 
documentation within ten (10) days of the claimed “qualifying hardship”. 
 
 

H. ACC Assisted Unit Applicants Not in Good Standing 
 

No applicant will be considered for admission to occupancy of any unit in the 
Development who is a RRC Applicant of a Housing Authority owned unit not in 
good standing with the Housing Authority.  
 
A RRC Applicant of a Housing Authority owned unit shall be considered not in 
good standing if there is pending a lease termination action against such RRC 
Applicant until the matter is resolved.   
 
 

I. Admission for All Units 
 

All applications for admission to West End will be taken and processed at the 
business office.  Eligibility criteria for admission shall apply to all units except as 
otherwise noted. 
 
With respect to applicants for ACC Assisted Units, the Management Agent will 
perform application screening if the applicant is a RRC Applicant seeking 
preference or a new applicant. With respect to RRC Applicants, the Agent will 
verify the applicant’s inclusion and rank on the RRC list. The Agent will perform 
applicant screening, including: income verification, bedroom size determination, 
third-party verified criminal background and credit checks, interviews and home 
visits.  The Agent will make final admission decisions subject to grievance 
procedures referred to in section N. 
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With respect to applicants for LIHTC units, the completed application package 
will be maintained by the Management Agent who will perform application 
screening by verifying income, bedroom size determination, third-party verified 
criminal background and credit checks, interviews and home visits.  The Agent 
will make final admission decisions.   

 
With respect to applicants for Market Rate units, the completed application 
package will be maintained by the Management Agent who will perform 
application screening by verifying income, bedroom size determination, third-
party verified criminal background and credit checks, interviews and home visits.  
The Agent will make final admission decisions. 
  
The Agent will commence acceptance of final applications for admission to all 
units not earlier than 120 days prior to the anticipated first availability of units for 
occupancy.    
 
 

J. RRC Applicants Engaged in Activities to Meet Property Specific Criteria 
 
RRC Applicants who do not meet the property specific criteria for admission at 
the time of application may be conditionally admitted for residency if they are 
able to demonstrate that they are engaged in activities to meet the property 
specific criteria.  Any such tenant that is conditionally permitted to remain in 
occupancy shall be required to sign a certification that they are engaged in 
activities to meet such requirement.  A compliance plan regarding the conditions 
the tenant is and will continue to engage in to meet the criteria within 12 months 
of move-in shall be attached to and become part of the lease.  The tenant is 
obligated to use best efforts to comply with the Compliance Plan throughout the 
first 12 months of conditional tenancy; however, an otherwise lease-compliant 
tenant will not be terminated during the first year of occupancy for failure to 
comply with the conditions of the Compliance Plan.  

If an RRC Applicant household meets the Screening Criteria set forth in Section 
K(b), at the time it is admitted for initial occupancy, and subsequently fails to 
meet such Screening Criteria for the first time, then in order to remain in 
occupancy, such RRC Applicant must present evidence sufficient to 
Management to show that such RRC Applicant household is engaged in activities 
to meet such provisions to meet the Screening Criteria within one year, and must 
then meet the Screening Criteria within one year.  Any such tenant that is 
conditionally permitted to remain in occupancy shall be required to sign a 
certification that they are engaged in activities to meet such requirement. A 
compliance plan regarding the conditions the tenant is and will continue to 
engage in to meet the criteria within 12 months from the time the family falls out 
of compliance shall be attached to and become part of the lease. 
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RRC Applicants whose application to reside in an ACC-Assisted unit is rejected 
because of a failure to satisfy Management’s Screening Criteria or a finding or 
determination that the applicant has failed to engage in activities to meet the 
Screening Criteria may, pursuant to the RRC and the CHA Grievance 
Procedures, request an informal hearing with Management and, if applicable, a 
formal hearing before an independent hearing officer. 
 
 

K.  Screening Criteria for All Units 
 

The governing principle of the Agent, in making any determination with respect to 
an applicant for admission to any unit shall be that an applicant shall not be 
rejected unless a preponderance of the information available with respect to such 
applicant demonstrates that such applicant would be likely to interfere with other 
tenants in such a manner as to diminish their enjoyment of the premises by 
adversely affecting their health, safety or welfare or their physical environment or 
the financial stability of the Development if such applicant were admitted.  
 
Notwithstanding anything set forth in this Section K, if any applicant for an ACC-
Assisted Unit is not eligible under 24 CFR 960, including but not limited to, 24 
CFR 960.204, such applicant shall not be admitted, as required by law, as 
ineligibility is mandated as opposed to left up to the discretion of the Landlord. 
 
Relevant information respecting habits or practices to be considered in making 
admission determinations is as follows: 

 
a) Applicants must be eighteen (18) years of age or older. 

 
b) Applicants (head of household or co-head of household) must be 

employed at a minimum of 30 hours per week. All other non-exempted 
members of the household must be engaged in one or a combination of 
activities designed to encourage, assist, train or facilitate economic self 
sufficiency, including, employment, enrollment and regular attendance in 
an economic self-sufficiency program, enrollment and regular attendance 
in a program of education including GED, verified active job search and/or 
employment counseling; basic skills training; verifiable secondary or post 
secondary education, or English proficiency or literacy classes to satisfy 
the 30 hours of employment per week criteria within one year of 
occupancy.  

 
An exemption to the first paragraph of (b) above shall be granted for one 
adult family member who elects to stay home to care for young children 
under six years of age if there are at least two adults in the household and 
at least one adult is employed at a minimum of 30 hours per week..  An 
exemption shall also be granted for members of a household when such 
member(s) of the household is (a) aged 62 years or older, (b) a blind or 
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disabled individual as defined under 42 U.S.C. 416(i)(1) or 42 
U.S.C.1382c and provides third party verification that he or she is unable 
to comply with the requirements of this paragraph because of his or her 
blindness or disability, (c) the primary caretaker of such a blind or disabled 
individual and provides third party verification that he or she is unable to 
comply with the requirements of this section because of his or her role as 
such caretaker, or (d) is a retiree with a pension plan.   

 
RRC Applicants or co-heads of household may satisfy the “working 
toward” provision in the first paragraph of (b) above if they can 
demonstrate that applicants are spending an average of 30 hours per 
week engaged in one or a combination of the following activities: 
employment and enrollment and regular attendance in an economic self-
sufficiency program, enrollment and regular attendance in a regular 
program of education including GED, verified active job search and/or 
employment counseling; basic skills training; verifiable secondary or post 
secondary education, or English proficiency or literacy classes. Evidence 
of satisfaction of this requirement may include, among other things, written 
verification of employment from an employer, written verification of 
enrollment or participation in a program identified above by an 
administrator or instructor of such program.    
 
All other members of the household 18 and over must meet the 30 hours 
of activities described above within one year of occupancy.  Should a 
working head or co-head of household lose their employment during their 
tenancy, participation in community and volunteer work is allowed so long 
as the head or co-head of household is also actively seeking employment.   
 
Where an RRC Applicant is admitted for occupancy and the RRC 
Applicant head or co-head of household is “working toward” the 30 hour a 
week minimum employment criterion but at the end of one year of 
occupancy, the RRC Applicant  head or co-head of household is not yet 
employed a minimum of 30 hours a week, such RRC Applicant household 
may continue to reside at the development if all members of the 
household 18 and over other than the RRC Applicant head or co-head 
continue to meet the 30 hours of weekly activity described in the first 
paragraph of (b) above and the Tenant head or co-head of household can 
prove to the satisfaction of management that: 

 
• The head or co-head of household is enrolled full-time and is regularly 

attending a secondary or post-secondary educational program and shows 
progress in completion of the program. (Progress may be shown by 
passing grades, completion of additional credits in the program, etc.)  
Additionally, the educational program must be one that, in the 
determination of management, will lead to fulfillment of the 30 hour 
employment criterion at its completion, or;   
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• The head or co-head of household is employed for some period of time 

less than 30 hours a week but is also engaged in one or a combination of 
the following activities: enrollment and regular attendance in an economic 
self-sufficiency program, part-time enrollment and regular attendance in a 
secondary or post-secondary educational program,  participation in a 
verified active job search or job counseling, enrollment and regular 
attendance in a basic skills training program, or engagement in 
combination of activities that, together with the employment, equal not less 
than 30 hours a week, or; 

 
• The head or co-head of household is neither enrolled full-time in a 

secondary or post-secondary educational program nor is employed but is 
engaged for a minimum of 30 hours a week in a Service Plan for Self-
Sufficiency, which consists of one or a combination of the following 
activities: enrollment and regular attendance in an economic self-
sufficiency program, part-time enrollment and regular attendance in a 
secondary or post-secondary educational program,  participation in a 
verified active job search or job counseling, or enrollment and regular 
attendance in a basic skills training program.  It is the purpose of the head 
or co-head of household’s participation in this plan to develop employment 
skills and history that will enable the head or co-head of household to 
move toward economic self-sufficiency.  The head or co-head of 
household will develop the Service Plan for Self-Sufficiency in cooperation 
with the local Service Provider and failure to follow the requirements of the 
Service Plan for Self-Sufficiency will constitute grounds for transfer from 
the development.  

 
c) Previous tenancies over the most recent 3 year period will be evaluated. 

Landlord references regarding payment of rent, lease violations and 
destructive behavior will be used to determine eligibility. An applicant's 
past performance in meeting financial obligations, especially rent will be 
considered in determining if there is an unreasonable risk that such 
applicant will not fulfill his/her rent obligations. Factors to be considered 
are as follows: 
 

(i) Consistent record of rent payment including no rent due to any 
public housing program; 

 
(ii) No landlord judgments within the past 2 years. An applicant will 

be excepted from this criterion if the applicant produces 
verification acceptable to Management that such judgment was 
the result of a landlord’s or Section 8 program administrator’s 
failure to comply or judgment was due to no fault of the 
applicant (e.g., a no fault 30-day notice to vacate).  RRC 
Applicants may satisfy the “engaged in activities to meet” 
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provision if they can demonstrate one year without landlord 
judgment. The first year of tenancy in the new development will 
be evaluated to satisfy the second year of the requirement; 

 
(iii) No reported delinquent consumer balances including that to any 

public housing program exceeding $1,000 (excluding medical 
bills and student loans) within three months of date of conduct 
of the financial screening or written off within one year of date of 
the screening;  RRC Applicant who has an otherwise good 
history of rent and utility payments but also a delinquency as 
described above,  will be conditionally accepted and permitted 
to occupy a rental unit (provided all other requirements for 
occupancy are met) subject to the requirement that such 
applicant demonstrate that the Applicant is current in a re-
payment plan with the creditors; 

 
(iv) No history or pattern of substantial past due consumer debts 

(excluding medical bills and student loans) within the last 18 
months with balances older than six months; 

 
(v) A credit history will be used to conduct an overall review of an 

applicant's credit and current ability to pay rent.  Such a review 
includes consideration of payment history, landlord judgments, 
consumer debt and prior debts owed to public housing 
programs.  RRC applicants may satisfy the "working towards" 
provision if they can demonstrate one year at a current job and 
a favorable landlord history.; and 

 
(vi) The applicant must demonstrate the ability to secure and “turn 

on” all applicable utility services. In the case of RRC Applicants 
who have entered relocation rights contracts with CHA, if the 
securing and “turn on” of utilities is the only bar to admission, 
the Management Agent will make every effort to assist the 
applicant in securing these services. 

 
d) Criminal record check as allowable by law with respect to all applicants for 

occupancy in the Development, showing no record of past criminal activity 
as follows including but not limited to 960.204.  Owner is prohibited from 
admitting any applicant to public housing supported units pursuant to 
prohibitions contained in HUD24 CFR 960.204 and does not permit 
consideration of mitigating circumstances except as set forth in Section L 
of this RSP or, with regard to matters set forth in HUD 24 CFR 960.204, 
as specified in the regulation: 
 

(i) No record of conviction for manufacturing drugs within the last 
seven years; 
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(ii) No record of conviction for distributing drugs within the last 

seven years; 
 

(iii) No record of felony conviction for drug possession within last 
five years; 

 
(iv) No record of a felony conviction for the last five years for a 

crime against a person; 
 
(v) No record of a felony conviction for the last five years for a 

crime against property or for concealed weapons possession; 
 

(vi) No record of conviction for murder, attempted murder, rape, 
attempted rape, arson, child abuse or neglect; and   

 
(vii) All adult household members who have been arrested and have 

cases pending before the courts for the above enumerated 
crimes will have their applications deferred until final disposition 
of the case. 

 
RRC Applicants may satisfy the “engaged in activities to meet” provision 
with regard to drug related criminal convictions if they can demonstrate 
verified completion of a certified drug treatment program and a certification 
that the applicant is complying with all applicable aftercare provisions, 
and/or verification from a probation or parole officer that an applicant has 
met or is meeting the terms of probation or parole with respect to 
refraining from illegal use of a controlled substance. 
 
RRC Applicants may satisfy the “engaged in activities to meet” provision 
with regard to non-drug related criminal convictions (excluding murder, 
attempted murder, rape, attempted rape, arson, child molestation) if they 
can demonstrate no subsequent criminal history, verification from a parole 
or probation officer that the applicant has satisfied the terms of his/her 
parole or probation and verification of restitution for criminal activity (where 
applicable).   
 
If denied admission based upon information provided in the criminal 
background record, applicant is entitled to due notice of reason for denial 
as well as a copy of said criminal background record. 

 
e) Declaration from head of household that all family members under 18 

years of age have not been convicted of a crime as an adult. If this 
declaration cannot be made as to any member, the declaration will provide 
consent to the release of police information to the Agent for the purpose of 
verifying whether any such conviction for that family member exists. If 
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such consent shall not be sufficient to obtain release of such information 
to the Agent, the parent or guardian of such member shall be required to 
obtain and submit such information to the Agent if such action is 
reasonably possible. 
 

f) Satisfactory home visit to RRC Applicant or applicant’s home by 
representative of the Agent. Home will be inspected after notice of at least 
48 hours for cleanliness and evidence of acceptable living standard and 
personal conduct using a standard form for all visits.  If the home visit is 
not possible because an applicant lives outside the recognized 
metropolitan area, personal references will be checked in lieu of the home 
visit. Home visits will be conducted annually in conjunction with unit 
inspections to insure continued compliance. 

 
RRC Applicants who fail the home visit may be granted a second home 
visit to occur within 30 days of the initial visit. RRC Applicants who pass 
the second visit may be granted conditional admission. The conditional 
admission will include quarterly home visits during the first year of 
occupancy to insure compliance. 

 
g) Applicants must provide documentation that children 7-16 years of age are 

enrolled in and regularly attend school and that day care or supervision 
will be provided for children under 13 years of age.  If children under 17 
years of age voluntarily drop out of school, they must be engaged in 
activities at a minimum of  30 hours per week. 

 
 
K. Mitigating Circumstances  
 

Except to the extent that mitigating circumstances are prohibited or restricted by 
HUD 24 CFR 960.204, in all instances where unfavorable information would 
cause an applicant to fail to meet the screening criteria set forth above, best 
efforts will be made to obtain mitigating information from all available sources. 
Sources of information may include, but are not limited to, the RRC Applicant or 
applicant (by means of interview), landlord, employers, family social workers, 
parole officers, court records, drug treatment centers, clinics, physicians or police 
departments where warranted by particular circumstances and as allowable by 
law. 
 

a) Consideration will be given to the time, nature, and extent of the 
applicant's conduct (including any reasonable explanation thereof) and to 
factors which might indicate a reasonable probability of favorable future 
conduct or financial prospects. 

 
Other mitigating factors to be considered include the following: 
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Negative credit information can be mitigated through third party 
verification, including but not limited to each item for which: 

 
(i) there has been a payment plan for non-rental debts and a timely 

payment history on such plan for the period during which such plan 
has been in effect (but not less than sixty days); or  

 
(ii) the applicant has disputed such debt and can provide verification of 

such dispute. 
 

b) Record of unsuitable rental history or behavior can be mitigated if RRC 
Applicant or applicant can show evidence or rehabilitation or participation 
in rehabilitation. If the evidence relates to a change in medical condition, 
the Agent shall have the right to request further information or refer such 
information to persons qualified to evaluate such evidence; 

 
c) Evidence of completion of rehabilitation or verification of current 

rehabilitation to mitigate history of one or more family members with drug 
or alcohol abuse; 

 
d) Participation in the HOPE VI CSS Program with specific emphasis on 

lease compliance, property rules and regulations and other policies 
regarding property management;  

 
e) Evidence by RRC Applicant or applicant and family members of 

participation in or willingness to participate in social service or other 
appropriate counseling service programs; and 

 
f) Evidence by RRC Applicant or applicant and family members of 

willingness to attempt to increase family income, taking into account the 
availability of training or employment programs in their locality. 

 
 
L. Selection for Units 
 

The Agent will select for residency for an ACC Assisted Unit each RRC Applicant 
or applicant family approved by the Agent, subject to unit availability in 
accordance with the RRC Applicant or new applicant waiting list order and to final 
verification of income and other eligibility requirements described above. RRC 
applicants who are otherwise approved for admission but are not admitted at 
initial occupancy at the site due to position on the waiting list shall retain 
preference status on the waiting list for turnover units. 
 
The Agent will select for residency for a LIHTC Unit each applicant family 
approved by the Agent, subject to unit availability in accordance with the waiting 
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list order and to final verification of income and other eligibility requirements 
described above. 
 
The Agent will select for residency for a Market Rate Unit each applicant family 
approved by the Agent, subject to unit availability in accordance with the waiting 
list order and to final verification of income and other eligibility requirements 
described above.  

 
 
 
 
M. Rejection for Residency 
 

An applicant shall be rejected for residency to a unit if: (i) the applicant fails to 
meet the income or other eligibility requirements described in section F, or (ii) the 
applicant was not approved for admission by the Agent, as the case may be, 
after consideration of mitigating circumstances. 
 
The Agent will promptly notify a rejected applicant in writing of its rejection, 
stating the reason thereof and advising the applicant of its right to request a 
meeting with the Agent within fourteen (14) days.  Within five (5) days of a 
rejected applicant’s request for a meeting, the Management Agent shall convene 
a meeting with the applicant to explain the reason for rejection. If the applicant 
appeals such rejection, the Agent will give the applicant a final decision, in 
writing, within five (5) days following the applicant's meeting with the Agent. If the 
Agent determines that the applicant is not an acceptable resident for the 
development, the Agent will temporarily remove the application, with justification 
for denial, from its active file.  
 
An RRC Applicant that is not satisfied with Management’s decision may appeal 
their decision and request a de novo hearing before an independent hearing 
officer, pursuant to the RRC.  If the independent hearing officer finds in favor of 
the applicant and against Management’s decision to reject the applicant, the 
applicant will be placed back onto the list for a unit.   
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West End Building Rules and Regulations 
 

This rider is attached to and made part of lease dated __________ between Lessor and Tenant.  
In the event this rider conflicts with any provision of the lease, the rider shall prevail. 

1) Lessor is not an insurer of Tenant’s possessions and Tenant understands that it is their 
responsibility to obtain insurance for their possessions, commonly known as renter’s 
insurance

2) The tenant is responsible for notifying management immediately should an item within 
your apartment require repair.  In addition to damages caused by Tenant(s) or their 
guests, damages that are the result of a failure or delay in notifying management of the 
needed repair may be charged to the tenant.  

. 

3) Passages, public halls, stairways, and landings shall not be obstructed or used for any 
purposes other than entry and exit from the building, nor shall anyone be permitted to 
congregate or play in or around the common interior area of the building.  All personal 
possessions must be kept in the apartment.   

4) All furniture, supplies, goods, and packages of every kind shall be delivered through 
the rear of the building. 

5) Carriages, bicycles, sleds, and the like are not allowed in the stairways or halls of the 
building, balconies or rear porches and are only to be stored in your apartment or areas 
specified for such purpose. 

6) Garbage must be regularly removed from apartments and deposited in the garbage 
receptacle(s) for pick up on a regular basis.  Appropriate refuse bags (paper or plastic) 
should be utilized.  If the receptacle is full, do not leave open trash on the ground etc.  
Management should be notified immediately if there is insufficient space for garbage 
disposal so that an alternative, temporary refuse container may be set up.  Tenants or 
their guests are not to litter (drop paper, wrappers, cigarette butts, etc.) in or around the 
premises, including, but not limited to, the parkways, courtyards, gangways, lobbies, 
hallways, laundry rooms, etc.  Litter should be deposited in waste baskets. 

7) No sign, signal, illumination, advertisement, notice, or any other lettering or 
equipment shall be exhibited, inscribed, painted, affixed, or exposed on any part of the 
outside or inside of the building, unless approved in advance by the management 
office.  An exception will be made for reasonably sized signs for political candidates. 

8) No awnings or other projections, television or radio antennas, or wiring, shall be 
attached or extended from beyond the outside walls of the building

9) No waste receptacles, supplies, footwear, umbrellas, or other articles shall be placed in 
the halls or on the staircase landings, nor shall anything be hung or shaken from the 
windows or balconies or placed upon the outside window sills. 

.  
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10) No loud noises are allowed which disrupt other tenants’ or neighbors’ peaceful 
enjoyment of their home.  Noises should only be audible within a tenant’s own 
personal unit.  Loud noises include, but are not limited to:  Stereos, radios, televisions 
and conversation, yelling, etc.  Quiet hours are: After 10:00 p.m. – Sunday through 
Thursday nights until 8:00 a.m. Monday through Friday mornings; and After 11:00 
p.m. – Friday and Saturday nights until 9:00 a.m. Saturday and Sunday mornings. 

11) Each tenant is responsible and shall be held accountable for the behavior of any and all 
visitors.  Bad company can cause your eviction. 

12) The use of grills in the apartments and on the balconies of the property is prohibited. 

13) No waterbeds or liquid furniture are allowed. 

14) Pets will be permitted in accordance with the Jackson Square at West End Pet Policy, 

15) Clothes washers and dryers and dishwashers are not allowed in individual apartments 
unless utilities and/or appliances specifically designed to support and connect to 
washers, dryers and dishwashers are in the apartments. 

attached hereto as Exhibit A. Violations of this Pet Policy, as described in Exhibit A, 
Paragraph B, 12 can serve as grounds for termination of your Lease.  

16) The tenant shall not alter any lock or install a new lock or a knocker or other 
attachment on any door of the apartment without the written consent of the Lessor.  Do 
not give keys to non-building residents.   

17) A lock out fee shall be charged if building personnel is requested to open tenant’s door 
after office hours.  Such fee shall initially be $30.00, but may be increased in the 
Lessor’s sole discretion provided that any increases shall be posted, and provide for a 
30 days comment period.  

18) Drug use will not be tolerated.  The lease of any tenant involved in the use, trafficking, 
storing, purchasing, selling, or manufacturing, of any controlled substance within the 
tenant’s unit, in the common areas, or within the property immediately surrounding the 
premises will be immediately terminated.  There will be no consumption of alcohol in 
the common areas of property or the area immediately surrounding the premises.  
Alcohol consumption is to be confined to one’s own apartment. 

19) Your apartment is equipped with a permanent, hard-wired, electric smoke detector for 
your safety.  Ask your Resident Manager for a demonstration if you are unclear as to 
its use and upkeep. There is also a sprinkler system in your unit.  Please do not tamper 
with these systems.  You must inform the Resident Manager in the event that any of 
the above stated systems become damaged or inoperable.   

20) Replacement bulbs are your responsibility – please make sure you use the same 
wattage (size/type) or less.  Use of large-wattage bulbs can become a fire hazard. 
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21) Your lease is a legal document, enforceable by law.  Breaking your lease will be 
treated seriously by East Lake Management Group, Inc. and legal consequences will 
result. 

22) Gang activity will not be tolerated.  Tenants sporting gang paraphernalia (dress, caps, 
colors, etc.) will be subject to eviction.  Tenants are responsible for their activities and 
actions and that of their guests.  Tenants are not to be involved in any gang activities.  
Failure to follow these rules will result in termination of your lease. 

23) Loitering in or around the property in common areas or public areas immediately 
adjacent to the property will not be tolerated.  The term “loitering” refers, but is not 
limited to, sitting on cars parked in front or to the side of buildings, congregating in 
the courtyards, gangways, or on the sidewalk in the front of the building or in the 
alleys behind the building. 

24) DO NOT USE YOUR COOK TOP BURNERS OR OVEN FOR HEAT, THIS IS A 
SERIOUS FIRE HAZARD.  Contact Management if you have heat problems. 

25) Playing in common areas of the building (i.e. hallways, lobbies, courtyard, gangways, 
front and rear stairwells, parkways)

26) NO SMOKING is allowed in all common and individual living areas in all buildings.  
This includes, but is not limited to, lobby, elevators, vestibule, hallways, stairwells, 
etc. 

 is not permitted.  Swinging in trees or riding 
bicycles in the common areas, on the sidewalks, or in a parkway, in violation of the 
City of Chicago Ordinance relating to bicycle traffic is not permitted.  Tenants and 
their guests must not infringe on the rights of other tenants or neighbors including, but 
not limited to, being disrespectful of other’s rights to enjoy peace and quiet in their 
homes, yards, and common areas.  Trespassing on other properties will not be 
tolerated.  Tenants who are parents or legal guardians of a minor(s) are responsible for 
adequately supervising such minors both inside and outside of their apartment, 
enforcing curfew and truancy laws in accordance with the City of Chicago Ordinances 
and for any actions which may cause damage (financial or otherwise) to the building 
property, other tenants’ property, or the property of neighbors. 

27) East Lake Management Group, Inc. reserves the right to inspect every tenant’s unit 
with 48 hours notice. 

28) Please refer to your Check-in/Check-Out form for a schedule of charges pertaining to 
repairs or cleaning made necessary by damage beyond normal wear and tear.  Your 
Resident Manager will be inspecting your unit, with 48 hours notice, periodically 
throughout the year.  Damage noted must be corrected at that time, and charges will be 
billed to you. 

29) Tenants and their guests shall park their automobiles and/or motorcycles in the 
designated parking areas of the building. Vehicles must be parked between the lines. 
Parking areas shall not be used for the parking or storage of boats, trucks, campers, or 
any recreational vehicle without written consent by the lessor. Semi trucks and trailers 
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are not to be parked in the parking lot, except for deliveries and pickups. Washing or 
working on a vehicle is prohibited, a $50.00 fine will be assessed if found violating 
this rule. Illegally parked vehicles, abandoned vehicles, and vehicles without current 
license plate, tags and/or invalid registration will be towed at owner’s expense. 
Tenants are limited to one parking spot per apartment. All vehicles must be registered 
with lessor. 

 
BY SIGNING BELOW, I REPRESENT THAT I HAVE RECEIVED A COPY OF AND 
AGREE TO THE ABOVE RULES AND REGULATIONS.  BY SIGNING BELOW, I ALSO 
ACKNOWLEDGE THAT I HAVE READ AND UNDERSTAND THE ABOVE RULES AND 
REGULATIONS.      
 
 
      
Tenant                        East Lake Management Group, Inc. 
 
 
    
Date  Date 
 
   
 

   
Co-Tenant (if applicable)       
 
 
  
Date 
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EXHIBIT A TO BUILDLING RULES AND REGULATIONS 

West End 

 

PET POLICY 

I. 
 

Background 

II. 

The following Pet Policy is in accordance with 24 CFR 960.707.  This policy refers to 
common household pets such as dogs and cats.  All Residents who desire to keep a pet 
must obtain the prior approval of Management and only do so in strict accordance with 
the procedures set forth in this Pet Policy. 
 

 
Policy Statement 

A. 
1. 

Ownership of Pets 

 

Pet ownership by Residents is subject to reasonable requirements and 
limitations as described in this policy and the rules outlined below.  It is the 
Resident’s responsibility to read and follow the rules and regulations 
contained in this policy.  Violation of this policy will be cause for 
termination of your Lease. 

2. 

 

Dog and Cat Ownership:  Breeds of canine used for attack or defense 
purposes such as, but not limited to, Rottweilers, Pit-bull Terriers, 
Doberman Pinschers and German Shepherds are not eligible for residency in 
the Property and will not be allowed except for specially trained animals 
assisting disabled persons.  Overly aggressive cats, with a known or 
suspected propensity, tendency or disposition to unprovoked attacks, will be 
excluded. Dogs and cats may not exceed 35 lbs. and 15 lbs., respectively 
and must be spayed or neutered. 

3. 

 

Elderly and/or persons with disabilities in need of auxiliary or assistive 
animals or pets for emotional/functional support shall have the opportunity 
of owning a qualified auxiliary or assistive household pet limited to a size 
comfortably accommodated within their respective unit. 

4. 

 

Birds and Fish Ownership:  Management approval is required for common 
birds in a cage or fish in an aquarium at any property.  The number of birds 
in a unit shall not exceed two (2), and no fish tank shall exceed twenty (20) 
gallons in size.  Certain types of birds (e.g., Hawks, Eagles, Condors, 
Pigeons, etc.) are not allowed. 

5. 

 

Other Small Caged Animals: Management approval is required for common 
small caged animals, such as gerbils, hamsters, rabbits, but limited to one 
small caged animal. 
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6. 

B. 

Pets Not Permitted:  Exotic animals are excluded from the Property by this 
Pet Policy   (e.g., snakes, lizards, iguanas, wild animals such as wolves and 
big cats, etc.). Also excluded are declared dangerous or illegal animals in the 
U.S. (such as piranhas)   There are no exceptions. 
 

1. 
Rules for Pet Ownership 

 

For All Pets:  A nonrefundable pet application fee must be paid at the time 
the pet application is submitted (e.g., one pet application fee for each of the 
following:  a dog, a cat, an aquarium of fish, a pair of birds, etc.). 

2. 

 

Documentation is necessary at the time of application:  For dogs and cats, 
the Resident must submit the following—Registration, inoculation receipt, 
identification tag, verification that the pet has been spayed/neutered or a 
letter from a veterinarian giving a medical reason why the procedure was 
not performed and, if necessary, a certificate from a knowledgeable 
professional regarding “medical need” for ownership of a pet.  A pet owner 
must be capable of taking care of a pet and is required to maintain a name of 
a person who will assume immediate responsibility for the pet in case of 
illness/emergency of the pet owner or extended absence from the dwelling 
unit. 

3. 

 

Once the pet application is approved by Management, the Resident shall pay 
a pet deposit.  The application can be approved only if the household is lease 
compliant.  The pet deposit shall be kept together with the Resident’s 
security deposit, if any.  A receipt shall be given to the Resident and a copy 
kept in the Resident’s file. 

a) 

 

Birds/Fish:  Resident shall pay a pet deposit of $50 for each type of 
pet.  This deposit must be paid at the time the Lease is signed (e.g., 
$50 pet deposit for an aquarium of fish and/or $50 pet deposit for a 
pair of birds or other small caged animal such as a gerbil, hamster, 
etc). 

b) 

 

Cats/Dogs:  Resident shall pay a pet deposit of $100 (e.g., $100 pet 
deposit for a dog and $100 pet deposit for a cat).  The Resident shall 
have the following options to pay the pet deposit: 

i. 

 

The entire $100 paid at the time the Lease is signed or pet approval 
for the unit is granted, or 

ii. 

 

$50 paid at the time the Lease is signed or pet approval for the unit 
is granted and the remaining $50 paid in two (2) installments of 
$25.  Each installment of $25 is due the first of the month for the 
two months immediately following the signing of the Lease or the 
pet approval for the unit is granted. 
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4. 

5. 

Residents who require a pet as a result of a medical verification of a need for 
emotional/functional support, or a person with a disability, must also abide 
by the rules for pet ownership and any applicable deposits or fees. 
 

6. 

Only one (1) pet (cats and/or dogs) excluding fish and birds may be kept in 
any one apartment.  Cats are limited to 15 pounds.  Dogs are limited to 35 
pounds and 24 inches in height from the floor to the top of their head.  
Auxiliary aid or assistive animals are exempt from the height and weight 
limitation. 
 

7. 

In compliance with Municipal Code S7-12-160, “Rabies Inoculation of 
Animals,” every dog and cat must wear a valid rabies tag.  All pets must 
also wear a tag bearing the owner’s name, address and phone number. 
 

8. 

All dogs and cats over six months of age must be spayed/neutered unless a 
letter is received from a licensed veterinarian giving medical reason why 
such is detrimental to the pet’s health. 
 

9. 

At the time of annual re-examination, every pet must be registered with the 
Property Manager.  Registering your dog or cat requires proof of up-to-date 
inoculations, identification tag and verification that your pet has been 
spayed/neutered or a letter from a veterinarian giving medical reason why 
procedure was not performed. 
 

10. 

Every dog and cat must be kept in a clean and neat manner.  Every pet 
owner will be responsible for proper disposal of fecal waste of his or her pet.  
In accordance with City Ordinance S7-12-420, Removal of Animal 
Excrement, the excrement of any animal curbed on the Property must be 
removed and disposed of immediately.  Owners of auxiliary aid or assistive 
animals must meet this requirement on their own, with assistance, or as part 
of a reasonable accommodation. 
 

11. 

In accordance with Lease, pets may not make noise which disrupts the peace 
of the Development. 
 

12. 

Pet owners are liable for any damage caused by their pet. 
 

13. 

Violation of this Pet Policy two (2) times within a twelve-(12) month period 
will be grounds for termination of your Lease.  However, if one of the two 
violations is for Item 7 and/or Item 8 above and the compliance terms are 
met, the number of violations will be rolled back by one. 
 
No dogs and no cats are allowed in building areas where nutrition centers 
are located.  Auxiliary aid or assistive animals used for the sight or hearing 
impaired are exempt from this restriction. 
 



 

8 
 

14. 

 

Pets will not be permitted in common areas, i.e., solariums, craft rooms and 
TV lounges, etc.  Lobby areas are available to pets for ingress and egress 
only.  Auxiliary aid or assistive animals used for the sight or hearing 
impaired are exempts from this restriction. 

15. 

 

While pets are outside of the apartment and in building common areas (e.g., 
elevators, hallways, lobby, etc.), they must be under the control of a 
responsible person at all times whereby they are either kept on a leash and 
tightly reined, carried in your arms or in an appropriate animal cab.   

16. 

 

A pet that bites or attacks a Resident or Employee shall be subject to the 
mandates set forth in municipal Ordinance S7-12-050 of the City of Chicago 
regarding Dangerous Animals.  If the owner wishes to maintain residency, 
the owner will have to remove the offending animal from the property.   

17. Visitors (non-Residents) on the Property are allowed to have Auxiliary aid 
or assistive animals only. 



 

Client Number _____________________________________ 
 

Lease  
 

1. THIS AGREEMENT is executed between East Lake/West End Phase II, LP (hereinafter called “East Lake”), 
and ____________________ (therein called “Resident”). 

 
Date of Lease Term of Lease Annual Review Date Monthly Rent Security Deposit 
 Beginning End    
      

 
2. Unit: East Lake, relying upon the representations of the Resident as to the resident’s eligibility, income, 

deductions from income, preferences, household and housing needs, leases to the Resident a unit in 
accordance with the Lease Part 1: Terms and Conditions. 

 
Resident (Head of Household):_________________________________________________________________ 

 
Co-head (if applicable):_______________________________________________________________________ 

 
Street Address:______________________________________   Apartment No.: ________________ 
 
City:___________________________________ State:_________  Zip Code: ____________________ 

 
Development:__________________________________  Management Office:___________________ 

 
3. Authorized Occupants: The Resident’s household is composed of the authorized members listed below. 

Name Date of Birth – mm/dd/yy Relationship to Head Social Security Number 
 

  Head  
  Co-Head  
    
    
    
    
    
    
 

4. Initial rent: Is prorated for a partial month and shall be $ ______________________.   
 

5. Monthly Rent: After the initial rent established in (4) above, rent in the amount of $ ___________ per month 
is due on the first day of each month.  

 
This rent is an:       Income-based rent         Flat rent        

 
6. Rent Payments: Rent payments must be mailed or delivered to a designation determined by the Property 

Manager listed below.   
______________________________________________________________________________________
______________________________________________________________________________________ 

 
7. Renewal:  Unless terminated as stated in the Lease Part 1: Terms and Conditions, this Lease shall be 

automatically renewed for successive 12-month terms. The monthly rent stated in #5 above will remain in 



 

effect unless adjusted in accordance with the Lease Part 1: Terms and Conditions. Adjustments to rent will 
be made by written notice to the Resident or by executing a new Lease. 

 
8. Security Deposit: Resident agrees to pay $ ___________________ as a security deposit in accordance with 

the Lease Part 1: Terms and Conditions and the ACOP. 
 

9. Utilities and Appliances: 
a) The following utilities are furnished by the CHA, as checked below: 
 Heat       Hot Water    Cold Water   Electricity  Gas  
 
b) The following utilities are paid for by the Resident, as checked below: 
 Heat     Hot Water   Cold Water   Electricity  Gas  
 
c) The following appliances are supplied by the Resident with prior CHA approval, as checked below: 

Stove   Refrigerator   Other   Describe:____________________________ 
 

10. Utilities Allowances for Resident-Paid Utilities: 
If applicable, the Resident shall receive the benefit of $ ____________ from the CHA for a partial month’s utility 
allowance for the period beginning ____________ and ending at midnight on ____________. Utility allowances 
shall be paid by the CHA to the applicable utility provider on the Resident’s behalf. 
 
If the Resident pays for utilities or appliances, as indicated by an (X) in #9 above, the CHA shall provide the 
Resident with a utility allowance in the amount of $ ________________ per month, for which the Resident has 
the responsibility to maintain utilities connected in the unit and to make payments directly to the utility provider. 
The allowance shall be sufficient to pay for a reasonable consumption of utilities by an energy conservative 
household of modest circumstances consistent with the requirements of a safe, sanitary, and healthy living 
environment. Utility allowances are not applicable to flat rent. 
 
If the Resident’s actual utility bill is less than the utility allowance, the Resident will receive the savings in the 
form of a credit on the utility provider’s billing statement.  By signature below, the Resident agrees to sign a third-
party notification agreement with the utility provider so that the CHA will be notified if the Resident fails to pay the 
utility bill or if utility service will be disconnected. 

 
11. Other Resident Responsibilities: Subject to reasonable accommodations, this Lease requires the Resident 

to assume the responsibilities listed below. 
______________________________________________________________________________________
______________________________________________________________________________________
_____________________________________________________________________________________. 

 
12. Accessible Features: The Resident has requested to East Lake and East Lake has verified the need for the 

following accessible features indicated below. 
 

_____ A separate bedroom   _____ Unit for hearing-impaired 
_____ A barrier-free apartment   _____ 1st floor unit 
_____ One-level unit    _____ Other _______________ 
_____ Unit for vision-impaired 
 
 
 
 



 

13. Alternate form of communication or format for written notices: The Resident has requested and East Lake 
has verified the need for the following alternate form of communication or format listed below: 
______________________________________________________________________________________
______________________________________________________________________________________ 

  
 
14. Other Reasonable Accommodations: The Resident has requested and East Lake has verified the need for 

the following reasonable accommodations:  
______________________________________________________________________________________
______________________________________________________________________________________ 

 
EXECUTION AND CERTIFICATION 

 
By signature below, the Resident agrees to the Terms and Conditions of this Lease.  By signature below, the 
Resident also acknowledges that the Terms and Conditions of this Lease Agreement have been received and 
thoroughly explained. 
 
I hereby certify that I have not committed fraud in connection with any federal housing assistance program.  If I have 
committed fraud, such fraud was fully disclosed to the CHA before execution of the Lease or before CHA approval for 
occupancy of the unit. I further certify that all information or documents submitted to the CHA before and during the 
Lease term are true and complete to the best of my knowledge and belief. If I do give fraudulent information, I 
understand that my Lease may be terminated or my rent retroactively increased. 
 
Resident (Authorized Head of Household):    Date: 
 
___________________________________________________ _________________________ 
 
Co-head of Household (if applicable):    Date: 
 
___________________________________________________ _________________________ 
 
Property Manager:      Date: 
 
___________________________________________________ _________________________ 
 
Witness:        Date: 
 
___________________________________________________ _________________________ 
 

ATTACHMENTS TO THE LEASE 
 
If indicated by an (X) below, the CHA has provided the Resident with the following attachments and information: 
 
______ Lease Part 1: Terms and Conditions  
______ Admissions and Continued Occupancy Policy 
______ Pet Policy and Procedure on Pet Ownership 
______ CHA Resident’s Grievance Procedure 
______ Illinois Law on Truancy Policy 
______ Information on Lead Poisoning 
______ Fair Housing 504 Information Sheet  
______ Resident Request for Reasonable Accommodation/Structural Modification Guide 



 

______ City of Chicago Residential Landlord/Tenant Ordinance Summary 
______ House Rules, if applicable 
______ Third-Party Utility Form 
______ CHA Leaseholder Housing Choice and Relocation Rights Contract - 10/1/99, if applicable 
______ CHA Leaseholder Housing Choice and Relocation Rights Contract - Post 10/1/99, if applicable 
______ Domestic Violence Information Sheet  
 
Items listed above are subject to change and may be updated by the CHA. 

 
I certify that a copy of all of the above indicated attachments to the Lease were provided to me. The attachments 
have been thoroughly explained to me and I understand that these attachments are incorporated to this Lease. 
 
Resident (Authorized Head of Household):    Date: 
 
___________________________________________________ _________________________ 
 
Co-head of Household (if applicable):    Date: 
 
___________________________________________________ _________________________ 

 
 

STATEMENT ON RECEIPT OF INFORMATION ON LEAD POISONING 
 
I certify that a copy of the above listed information regarding lead poisoning was provided as part of the move-in 
packet. The information was thoroughly explained and I understand the possibility that lead-based paint may exist in 
the unit. 
 
Resident (Authorized Head of Household):    Date: 
 
___________________________________________________ _________________________ 
 
Co-head of Household (if applicable):    Date: 
 
___________________________________________________ _________________________ 



 

Lease Part 3: Definitions 
1. Resident

2. 

: Shall be the head of household and co-head, if applicable, who sign the Lease. Under the CHA 
Leaseholder Housing Choice and Relocation Rights Contract 10/1/99 and the CHA Relocation Rights Contract 
for Families with Initial Occupancy after 10/1/99 the term “resident” is referred to as “Leaseholder.” 
Family Member(s)

3. 

: Means any authorized persons whose names are included or added to the resident’s 
application and the Lease and who are members of the resident’s “family,” as defined in the ACOP of the CHA.  
Family members have rights as remaining family members. 
Household Member(s)

4. 

: Means any authorized persons who are not family members but are members of the 
resident’s household and whose names are included or added to the resident’s application and the Lease. 
Household members are usually foster children, foster adults, and live-in aides.  Household members do not 
have rights as remaining family members. 
Resident Authorized Members

5. Remaining Family Members: Family members listed on the lease that remain in the unit when the head of 
household dies or leaves the unit without a housing subsidy assistance (i.e. institutionalization, incarceration, 
forming a new household in unsubsidized housing and given their RRC or Post 10/1/99 RRC rights to the 
remaining family members, etc.).  Continued occupancy by remaining family members is permissible only if: 

: Combination of both family members and household members are authorized 
occupants and are referred to as “resident authorized members.” 

(a) The family reports the death or departure of the head of household within ten calendar days of the 
occurrence;  

(b) The family member requesting to become the new head of household is age 18 years or over, has lived in 
the unit as an authorized occupant, on the Lease, for a minimum of three consecutive calendar years (36 
months), has not had an unauthorized extended absence, and can pass applicant screening;  

(c) The CHA approved new head of household signs a new lease within 30 calendar days after the CHA 
approves the remaining family members; and  

(d) There are no rent and/or criminal activity violations. 
 

6. Dwelling Unit
7. 

: Shall be the unit occupied by the resident.  
Assigned Areas

8. 

: Areas of public housing property that are assigned to residents for their exclusive use as part of 
their unit, (i.e. front and back porches, yards, etc.) and for which the resident and resident’s household are 
required to keep in a clean and safe condition by performance of housekeeping and/or maintenance upkeep. 
Premises or Property

9. 

: Shall be all of the property owned or operated by the CHA directly or indirectly including, 
but not limited to, stairways, landings, elevators, and solariums. 
Total Tenant Payment

10. 

: Total Tenant Payment is the highest of 30% of adjusted monthly income or 10% of gross 
monthly income.  Rent is never less than the minimum rent of $75. 
Total Rent

11. 

: Tenant Rent shall be computed by subtracting the utility allowance for resident-supplied utilities (if 
applicable) from the Total Tenant Payment.  In developments where the CHA pays all utility bills directly to the 
utility provider, Tenant Rent equals Total Tenant Payment.   
Sole Domicile

 

: The dwelling unit where a resident is not absent for more than 90 consecutive days in a lease 
term without prior approval from the property manager. 
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